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MYED



ACCESSING
GRADEBOOK
ACCESSING

GRADEBOOK

Gradebook icon from the
“Pages” page. Page you land
on when f irst logged in.

01

Gradebook Top Tab ->
Scores Side Tab

02

Gradebook Top Tab ->
Gradeook icon

03

Gradebook is the location in MyEd where the
learning update occurs.  The scores page can

be accessed in three different ways.
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QUICK STEP BY STEP
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03

04

Enter  prof ic iency

Enter  Course Comment

Post

Enter  “teacher”  overal l
comment.

Learn71.ca/MyEd Resources

Learning Updates in MyEd
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https://learn71.ca/myeducation-bc-resources/#toggle-id-3


TERM / TRIMESTER COLUMNTERM / TRIMESTER COLUMN

Grade Columns = “Post Columns - Term”
Term = “Term posting grades” 
All” will allow user to see ALL terms.  This is useful for
the Summary of Learning.)



MARK ENTRYMARK ENTRY
Adding proficienciesAdding proficiencies



PROFICIENCIESPROFICIENCIES

Enter the proficiency the
majorit  of the students have
at the top of the l ist .  Hit  enter
to save it .

01

Go back to the top and use
CTRL +D to copy down this
cell  for al l  the students.

02

Click on the cell  to
update/change the mark for
those that need it .

03

Enter the proficiency mark into the
learning update.
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OTHER QUICK KEY SHORTCUTS . . . 

Click on image for interactive poster

Can’t remember the shortcut code for the proficiencies,
“CTRL+L” for lookup.

https://www.canva.com/design/DAFyS2qGJWU/Ooz51h-yjwD9HdmLD-vQUQ/view?utm_content=DAFyS2qGJWU&utm_campaign=designshare&utm_medium=link&utm_source=editor


COMMENTSCOMMENTS
Comments are added to ALL courses
in addit ion to the “Term” comment.

Comments are added to ALL courses
in addit ion to the “Term” comment.



Manager

COURSE COMMENTSCOURSE COMMENTS

Once a comment has been added, click on the 
“Save >” button to save the comment AND navigate

to the next student.

Student progress in
relation to the
learning standards
using the Provincial
Proficiency Scale .

Feedback highlighting
strengths,  areas for
growth,  and next
steps for learning.

Comments need to be added for ALL courses even if they are not actively being taught.  A quick
comment stating this can be entered and copied down - CTRL+D for all the students.



WRITING DESCRIPTIVE FEEDBACKWRITING DESCRIPTIVE FEEDBACK
Student-centered evidence of learning
using the student's name and
pronouns
Strengths-based, clear, family-friendly
language
Key areas of growth linked to learning
standards
Next steps for learning and
development
Strategies to support continued
success
Information about behaviour,
engagement, and approaches to
learning



DESCRIPTIVE FEEDBACK EXAMPLESDESCRIPTIVE FEEDBACK EXAMPLES

Click on document for a
comprehensive set of examples

for descriptive feedback.

https://learn71.ca/wp-content/uploads/2024/10/Strength-Based-Reporting-Comments.docx


INSUFFICIENT EVIDENCEINSUFFICIENT EVIDENCE
Insufficient Evidence (IE) is used when more evidence of learning is needed, and there is an
opportunity for the student to demonstrate their learning. 
It typically includes a support plan outlining strengths, next steps, and how the student will work
toward meeting the learning standards.

Check with your administrator for direction on the use of IE in the Learning Updates.  

Example of comment around student receiving an “IE”.



TEACHER - “XTC - TERM COMMENT”

Teacher overall comment on
term - “CTRL+D”
Teacher overall comment on
student.
Comment on how the self-
reflection on the Core
Competencies and goal
setting took place and where
they are located.  
Information about student
attendance .
Information about student
behaviour.

Comments ONLY are entered here.

Once a comment has been added, click on the 
“Save >” button to save the comment AND navigate to the next student.



POSTING MARKS

“Send marks to
office”

When marks are posted, the
push pins change from

“Green” to “Red”.
Changes can still be made,
but they need to be posted
again for the updates to be

seen.



REPORTSREPORTS
Once completed, a hard copy of the report

can be printed as a “learning update”.
Once completed, a hard copy of the report

can be printed as a “learning update”.



PRINTING . . .

UNDER THE “USER SPECIFIC PARAMETERS”
THERE ARE OPTIONS THAT CAN BE CHANGED.

Student Top Tab -> Reports -> Learning
Update
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LEARNING
UPDATE
REPORT

LEARNING
UPDATE
REPORT

A PDF will be created that includes:

IEP/AIP

Term Comment

Proficiency

Course Comment
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Student Top Tab
Check box beside
student ’s name (s)
Opt ions -> Show
Selected
Reports -> Learning
Update -> Pr int
Select ion

PRINTING SPECIFIC STUDENTS
This will print only the students you have selected NOT the whole class.
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