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Grade Columns = “Post Columns - Term”

Term = “Term posting grades”
All” will allow user to see ALL terms. This is useful for

the Summary of Learning.)



MARK ENTRY

Adding proficiencies




01
Enter the proficiency the

majorit of the students have
at the top of the list. Hit enter
to save it.

02

Go back to the top and use
CTRL +D to copy down this
cell for all the students.

03

Click on the cell to
update/change the mark for
those that need it.
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OTHER QUICK KEY SHORTCUTS . ..

Shortcut Keys

CTRL+L = Lookup valid scores that can be used
CTRL+D = Fills all cells below with the same score
CTRL+K = to undo the last change

CTRL+E = To exempt a grade from calculated

dvVerage

CTRL+M = To add a note that can be visible to the

teacher only or to the student and parents. A score
must be entered in a cell prior to using this feature.

Can’'t remember the shortcut code for the proficiencies,
“CTRL+L" for lookup.


https://www.canva.com/design/DAFyS2qGJWU/Ooz51h-yjwD9HdmLD-vQUQ/view?utm_content=DAFyS2qGJWU&utm_campaign=designshare&utm_medium=link&utm_source=editor

COMMENTS

Commentsfare added to ALL courses
In addition to the “Term” comment.




COURSE COMMENTS

Comments need to be added for ALL courses even if they are not actively being taught. A quick
comment stating this can be entered and copied down - CTRL:D for all the students.
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e Student progress in Student AR
re | d t 10N t 0 t h e Ryan is proficient at explaining and justifying his mathematical reasoning. He is eager to try new concepts and
- shows curiosity when solving problems. Ryan is still building his understanding of the relationship between perimeter
| earnin g Sta N d ar d S and area and can use his strong problem-solving skills to continue to build this skill. Practicing with practical
applications at home would be very helpful | I

using the Provincial
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Once a comment has been added, click on the
“Save >” putton to save the comment AND navigate
to the next student,




WRITING DESCRIPTIVE FEEDBACK
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DESCRIPTIVE FEEDBACK EXAMPLES

"English [ ] A

Emerging
Owverall, (student) has demonstrated Emerging understanding of the Learning Standards of English [].

* With guidance, can listen and respond to questions posed by teacher.

* |5 beginning to express reactions and opinions.

* Is encouraged to work with teacher to develop awareness of self as learner and to talk about successes
and challenges in learning.

Legend ¢ Working with teacher to develop self-management strategies that help with attention and learning.
Curricular Competency Developing
Content Competency Owverall, (student) has demonstrated Developing understanding of the Learning Standards of English [].
Next steps  In familiar situations, (student) can listen and respond to questions posed by teacher and peers.
Learning habits & behaviours, social-emotional skills » (Can use simple sentences and is learning to spot sentence fragments and run-ons in their writing.
* Can continue to use teacher’s feedback on how to develop a coherent paragraph with a clear
conclusion.

* (Student) is respectful of others and the school environment. Can work to speak up more often and to
contribute more to class discussion.
Proficient
Owverall, (student) has demonstrated Developing understanding of the Learning Standards of English [].

« (Can express an opinion and support it with credible evidence.

*« Writes well - varies sentence structure for fluency and voice.

* (student) enjoyed learning about our two concept albums this term and was able to think critically,
creatively, and reflectively to explore ideas within, between, and beyond them.

Click on document for a « (Can continue to use teacher’'s feedback to set goals, self-assess, and develop other metacognitive
: strategies to help with the writing process.
comprehensive set of examples Extending
for descr iptive feedback. Owerall, (student) has demonstrated Extending understanding of the Learning Standards of English [ ].

*« Expresses opinions and supports them with evidence in a variety of forms and genres.
*« Asks for opportunities to apply teacher’s feedback to refine text and improve effectiveness and impact.



https://learn71.ca/wp-content/uploads/2024/10/Strength-Based-Reporting-Comments.docx

INSUFFICIENT EVIDENCE

Insufficient Evidence (IE) is used when more evidence of learning is needed, and there is an

opportunity for the student to demonstrate their learning.
It typically includes a support plan outlining strengths, next steps, and how the student will work

toward meeting the learning standards.

Example of comment around student receiving an “IE”.

IE

Overall, (student) is demonstrating Insufficient Evidence of Learning.
Frequent absences have limited (student’s) ability to show evidence of learning in relation to the
Learning Standards of this course.

(Student) is at risk of failing this course if action to demonstrate learning is not taken.
A proposed plan of action to help (student) provide evidence of learning is attached to this report.
Please make an appointment with teacher to review or make changes to this plan immediately.

Check with your administrator for direction on the use of IE in the Learning Updates.



TEACHER - “XTC - TERM COMMENT"”

Comments ONLY are entered here.

e Teacheroverall comment on
term - “CTRL+D”

e Teacheroverall comment on
student.

e Comment on how the self-
reflection on the Core
Competencies and goal
setting took place and where
they are located.

e Information about student
attendance.

e Information about student
behaviour.
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Once a comment has been added, click on the
“Save >” button to save the comment AND navigate to the next student.



POSTING MARKS
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REPORTS

Once completed, a hard copy of the report
can be printed as a “learning update”.




PRINTING . ..
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LEARNING
UPDATE
REPORT

X8 D Proficiency

02
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A PDF will be created that includes:

(

Date Printed: October 29, 2024 e b omeaw
Learning Update
Reported up to: October 29, 2024 it
Hubond Pork Elementary
=r = ETa e 5120 Mottishaw Rd
B i Courtenay, BC
VAN 1L5
. mEm = 250-338-6596

:;. Fi L

Student Plans And Programs
Individual Education Plan [_] 1

Teacher Overall Comment : !

The is the term comment where the teacher overall comment on student and term is entered.*Comment on how
the self-reflection on the Core Competencies and goal setting took place and where they are located.
*Information about student attendance (if not course specific) .

*Information about student behaviour (if not course specific).

Course Dates: 04/09/2024 to 26/06/2025

B T
https:/fcurriculum.gov.bc.cafcurriculum/adst/a

APPLIED DESIGN SKILLS AND TECHNOLOGIES 4 Term: PROFICIENT 3

With guidance, can listen and respond to guestions posed by teacher.

Is beginning to express reactions and opinions.

Is encouraged to work with teacher to develop awareness of self as learner and to talk about successes and
challenges in learning.

Working with teacher to develop self-management strategies that help with attention and learning.

Overall, (student) has demonstrated Proficient understanding of the Learning Standards of ADST[ 1. 1

ARTS EDUCATION 4 Term: EXTENDING

Course Dates: 04/09/2024 to 26/06/2025

https:ffcurriculum.gov.be.calcurriculumdarts-education/4
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Student Top Tab
Check box beside
student’'s name (Ss)
Options -> Show
Selected

Reports -> Learning

Update -> Print
Selection

PRINTING SPECIFIC STUDENTS

This will print only the students you have selected NOT the whole class.

P .

4 )
School Huband Park Elementary
School year 2025Q
Attendance Reported up to: 29/10/2024 i

Students to include Current selection v [:}

Search value

Reports »
Sort students by Name hd
Send Email... /

Snapshots...

Omit Selected
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