
 

March 26 

Emailing Selected Group of Students 
 

1 Log in to MyEd 

 

2 

Click on “Student” top tab.   

Use the check box beside the 

student’s name to select them. 

Click on the box for all the students 

you’d like to email. 

 

3 
Click on “Options drop-down” -> 

Show Selected”.  This will display 

just the students you have selected.  

 

4 

Go back to “Options drop-down-> 

Send Email”. 

Be sure to check the box for 

“Contacts” – uncheck Students if not 

intended for students. 

 

 

 

 

 


