Todo...

Locate each of
these on your
screen.
Write the number
beside the item on
the picture on the
next page.
*** Means this feature is
“hidden”.

You will need to hover or click
your mouse to find it.
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Navigating your

Locate theditems on your
screen from the list.
Write the numbers in the
correct location.
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Recycle Bin

Shared

Upload ***

Create New Word Document ***
Home

Class Team (May or may not be there)
Recent

Microsoft Waffle

My Files (ALL files are here)

Share Icon *** (to share with others)
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