MyEducation BC — StrongStart

Logging On / Setting Preferences / Navigation Basics / Terminology

Logging On (https://www.myeducation.gov.bc.ca/aspen)
Your username is the 1° letter of your first name + your entire last name + 71 (all lowercase)

Example: Tom Jones = tjones71

Enter your username, password and click Log On.
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Login ID

‘tjonesﬁ /

Password / Your password has been supplied to

‘ """""" / < I you. If you don’t have a password
/ contact the Help Desk.

. .

Your password must be changed the first time you log on.
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> — Confirm new password
Current Password K/ p
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Password /
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These are the password requirements:

Password Requirements

e Minimum length is 8

e At least one number

» At least one capital and lowercase letter

« At least one symbol that isn't a letter or number

» Can't contain ‘password’, login name, first
name, middle name, last name, date of birth,
personal id, or only sequential letters or
numbers



https://www.myeducation.gov.bc.ca/aspen

Upon logging on you will be taken to your Home Page (the Pages tab). The Pages Tab shows you current

announcements, school links and changes made to student records.
2014-2015

Bia MyEducationB(
‘ Pages | )yinfo Student Attendance Gradebook
5 o

Planner PD Tools

Page
Directory

Setting Preferences
After logging on click Set Preferences from the Settings Bar located at the top right corner of the screen

Set Preferences

Select School Select Teacher Log OFf

Staff View

Change View

The number of tabs you’ll see depends on your role in the District. You will set the following preferences:

On the General Tab:

|__ Default locale MUST be set to US so
that Reports run properly (MyEd is
working on this known issue)

Default locale |us é v

Default View | School ¥ |

ﬂ

1 Auto-save interval (minutes)
Disable User-defined Help | ]

List Options
Records per page s ] The remaining preferences are
based on user choice (you can

use the ones shown as default)

N

Show lower page controls | ]

Warn on save |

" cancel i




On the Security Tab:

\
i\, Set Prefersnca - Google Chrome o= 5 i
| 0 trn.myedt.l\yation.gov.bc.cafaspenr’u5er'Preferences.ch
7~ N H HERYYH
- Q) - —— |__Primary email — will be setup for you
Primary email tom.jones@sd71.bc.ca / __—-—Alternate ema'l - nOt Used
Alternate email /
A || security question Vinat Sy were you bom < Choose a Security Question from the drop down
B || secomanswer | list
Confirm answer | |eessesssmsesrereesennnennn. \. .
~~Answer and confirm the answer
Password Change
P Click OK
OK -

If you don’t change your Security Preferences the 1° time you log on, you'll be automatically asked to change
them the 2" time you log on. This cannot be done on a mobile device such as an iPad or phone.



Navigation

Most navigating in MyEd is done through a series of tabs along the top (called top-tabs) and down the left side
(called side-tabs). There may also be sub-top-tabs along the top and sub-side-tabs down the side, depending on
which side or top tab you have selected.

/ Top-tabs
A T | My EducscionB ry 2014-2015

Pages = School Student | Staff Attendance Conduct Grades Assessment Schedule Global Tools Admin

School View

Options S —

Breadcrumbs

Student List :: 04 - Adamson, Dax {i Q/<

Lelialle v

Contacts

Aftendance

Conduct o qu;s: - Memo I =
e ‘ /

Assessments

p— Sub top-tabs

—3 ‘ Record Navigation Bar )

Membership

Transactions

Side-tabs

Under the top-tabs are a few menu choices to perform actions specific to the screen. You will note that the
reports are available within the screen you are working in, not in a separate report section of the program.

Breadcrumbs show how you got to the screen — you can click on them to go back to previous screens.
The Record Navigation Bar can be used to move to the first, previous, next or last record.
NEVER, EVER use your browser’s back button!

At the very top are a personal settings bar and a Log Off button. DO NOT use the browser’s close button (X) to
leave MyEd.



- i i : . View
Select the Student top-tab to see a list of all students in your class: SettmgsB% Current Vie

BRITISH Change View _ Select School _ Set Preferenc 5 Lag OFf
1BiA | MyEdhicarion) Fhool View

Pages School Student 5taff  Attendance Conduct Grades
Options Reports Help

Assessment  Schedule Global Tools Admin

Student List Icons
Details M b 0 of 151 selected (7 All Active Students |)
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) Jasbar Keak W [1320098] 135108502 [nipor Eamentar | A o+ |vess.Sas 202403 [hcve 250581234 1140 Golsten 51, [Test- bemo
Attendance [ |asey. 159 M 1213434 135042072 | T arpent Eementary |y oos \Caines, Tammy 202502 hetve  |(2s0jses-1234 3360 Tait 5t, [Test - memo
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neaterics | EITEE P Jeroroo [raos [EST——ry 005 [Caines. Tommy e hee the current view o
O [ponony mosn  |F Joavare [1a000ssea [apon emantary | A ot [wekatei, nars [2020/07 o Jacve toma Rows or
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Transactions
[ [odner, conattane |5 1205742 134230103 [aiport sementar | A 005 |Lerage Cosial 2023 o 122872008 [acive @508 1234 1202 vayden st [Test-Memo || =
Documents | Fyps—. W [rrrzes |1zerrezet [T |aeven ementen | naaoe [reve  |@ 1903 Mabledon S, [Tesi- Wems
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ndars, Ramanjt (M 1271838 134312800 \airpont Elementary | £y 142008 |actve |2 2279 Meadowview St, Test - Mmo
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D [pobis. Roben W [pzresa |1ssastiz [EETT— a1 |waketeid, inars 202007 I B saa05enis.  [Tesi-Memo
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Columns or fields (data can be sorted by clicking on the column heading)

Clicking on the Details side tab will bring up the 1°' of a number of sub top-tabs specific to the first student on
the list:

Use the Record Navigation Bar to move to the
first, previous, next or last record in the list

Pages = School 1 Student | Staff Attendance Conduct Grades
Options Reports Help

Assessment  Ichedule Global Toels Admin

BC Deravr TempEE v

Attendance

Pupil #
Conduct Personal Education

Upload

o

Test - Memo

Transcript Legal tast rame -

LELELUL Y B | Legal firstname *

p— Legal middle name
Suffix

= E Use the Breadcrumb trail to move back
~ o~ to the Student List (click the blue text) .
— |

Transactions

Usual middle name

Documents Gender

g px sy

MBIA | MyEducation
Pages School Student Staff Attendance
Options Reports Help

Clicking the Contacts side-tab reveals

Student List :: 04 - Adamson, Dax ﬂ Q the Detail b side-tab
e Details sup side-ta

/

EmergPri e LivesWith
I Contacts /

Details e ] DeWotfe. River i

Related 0 Kom, Murphy
Students 0 Lopez, Ashton

=z | =

o Smithers, Harlow

Attendance

Conduct

Transcript




Use the breadcrumbs to return to the student list.
To find a student — from the Student top-tab:

H

014-2015

A | MyEducation
Pages School 'Student ) Staff Attendance Conduct Grades A

Options Reports Help Use the Page drop-down.

Student List / Works like a phone book
directory — each name on the
list is the first name on that

Details [ 1:Akbar, Heck

Contacts || |Name School = Name Quick 5t

[ [akbar, Keok M 1320085 [135198582 Airport Elementary | () page.
Attendance [ |y, Jag M 1313434 135043073 | T Aiport Elementary | ()
Conduct || |Austerbemry, Cisco M 1188302 132687819 Airport Elementary d

[ |axibal, Rodrick M 708850 (1208381570 Airport Elementary | £

Or use the Find dialog box (CTRL+F):

o ) x foile
J The page at trn.myeducation.gov.bc.ca says:
Type in the last name and click

OK

Enter the search value,

There are no wildcard characters
in MyEducation — if an exact
match is not found the closest

LU £ match(es) will be displayed

or 12T 5eecield o

To select multiple students:

Put a checkmark in the 1% column for all the students you wish to select. The Record Counter will tell you how
many records you have selected. Click the eraser to deselect.

W‘ BiA MyEducation

Pages School Student Staff Attendance Conduct Grades Assessment Schedule Global Tools  A.dmin

Options Reports Help
Student List
— ——
Details 6 of 151 selected (73
[ |Hame Gender |Fupil # PEN Alerts  |School > Name  QuickStatus [Homeroom |HR Teacher YOG Gra tatus [Homel
Contacts
|#| |Akbar, Keak M 1320895 |135188562 /Airport Elementary ﬁ D04 Mead, Satya |2024 |03 |8/20/2006 | Active (250)5
Attendance [ |Aley, Jag M 1313434 135043073 | T Airport Elementary ﬁ D05 Caines, Tammy |2025|02 10/17/2007 |Astive (250)5
Conduct | |Austerberry, Cisco M 1168302 132887810 /Airport Elementary d D03 LePage, Crystal |2023|04 3/12/2005 |Active
[ |Asxibsl, Rodrick M 708850 (120381570 Airport Elementary ﬁ D03 LePage, Crystsl [2022|05 10/20/2004 |Active (250)5
it ¥ |Beckman, Jamil M 1197470 133054187 Airport Elementary | 3 D02 Casey, Ola [2021|08 11232003 |Actve  |(250)8
Assessments || |Beckman, Tyler M 1539534 |128345220 Airport Elementary ﬁ D01 'Wakefield, Indra [2021(08 4/15/2003  |Active (25005
et [ |Beske, Renats F 570700 (130440217 | Airport Elementary | £ Dos Caines, Tammy (2025 |02 10/2212008 [Active  |(250)5
[ |Berkeley. Rosyn F 627474 128805548 Airport Elementary | £ Dot Wakefield, Indra [2020/07 91212002 |Actve  ((250)5
Schedule = .
¥ |Best, Luis M 1222279 133526541 Airport Elementary | £ D04 Mesd, Sstys  (2024[03 [7/23/2008  |Active
Membership [ |Blackiack, Keok M 731139 (128782231 Airport Elementary | £ D03 LePage, Crystsl (2023 (04 352005 |Actve (25005
Transactions | I il M 1221919 133515080 |if Airport Elementary | £ D04 Mesd, Sstys  [2024[03 /812006 |Actve (25005
[ |Bodner, Caris-Marie  |F 1285742 134238183 Airport Elementary | £ D03 LePage, Crystsl (2023 (04 12/29/2005 [Active  |(250)5
L e ¥ |Buist. Danilo M 777284 [120774281 | T Airport Elementary | £ [2022|08 6/18/2004 |Actve (25005
Snapshots [ |Caiderhesd, Bobbygsle |F 1478954 138228408 Airport Elementary | £ [2027|KF T/52000 |Actve (25015
[0 |calendars, Ramanjt M 1271835 134312860 Airport Elementary | £ [2024/03 91412008 |Actve  ((250)5
¥ | Calioux, Eldie F 1345576 1357508561 Airport Elementary | £ D02 Casey, Ola [2021|08 6712002 |Actve  (250)5
W Canver, Alister M 847720 128457728 a5l Airport Elementsry | [ D01 Wakefiekl, Indra (202108 7/23/2003 |Active (2505




Once you have selected all the records you need, from the Menu select Options — Show Selected and the list will
change to show only the students you have selected:

MyEducartion

Pages School Student Staff Artendance Condud
Options. Repaorts Help

‘Gender |Pupil # |PEN Alerts =
M 1320085 135188562 s

X 1313434 (135043073 | ¥ a
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M TOSE50 (120381570 ||5= [Er) -
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M 530584 |128345220 -
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[l |catendars, Ramanjit M 1271636 134312850 -

[#] [catioux. Exdie F 1345576 135750561 L]

|| |Canver, Alister LY 847720 |12BASTT2E [ifl A

[l |pashwood, Grasme X 1455380 138585320 a

[ |Dicks. Godric M S43073 |12s36s891 | W = r

71 IMahh= Rahan L] APTARN 128ANRTT? &

Notice that vou are viewing a custom selection

N\

0 of 6 selected (7

lme room |HRTea{:he\|Grade |Gr5uvaI |DOEI |Enr5hlu5 |HnrneF'the |Mclre55 |Tran5p.F|M |Tran5pF'M |Tran5pnr|aiinnhlernn

Record Counter tells you how many students are on your custom list



To bring back the full list of active students click the filter button and select All Active Students:

School View

All Active Students h

Custom Selection

us |HomePhone Unlisted Phone Number  |Address

> Relationship  |1st Contact > EmergPri

(250)555-1234 1140 Goldstein St,

(250)555-1234 1887 LaBonte 5t,

20 Ambrose St

(250)555-1234 1903 Mabledon St,
(250)555-1234 1781 LePage St,
(250)555-1234 2703 Poisson St,

Now you are
Change View Select School Set Preferences Log OFf viewing all active
School View students

All Active Students



Terminology

Some terms are used differently in MyEd:

Primary school —is the home school of the student (has nothing to do with student age)

o Home schoolis also used in the MyEducation application when referring to a students’ main

school

Secondary school —is a school the student is cross-enrolled in (has nothing to do with student age)
YOG (Year of Graduation) —is often used in place of grade, and indicates what year the individual
student will graduate.

o For the 2014-2015 school year, YOG = 2015 is a grade 12 student, graduating this year.

YOG = 2027, the grade is Kindergarten. Everything else is in-between.
Active/Inactive

o Active students are presently in the school

o inactive students are withdrawn
Year — MyEd refers to 2014-2015 as the 2015 school year (where BCeSIS referred to it as 2014)
EoYR — End of Year Rollover (was YET in BCeSIS)
Top-tabs — navigation tabs
Side-tabs — navigation tabs

o Sub-Side tabs — options from within a link

= Leaves — further options within a tab

Breadcrumbs — navigation link



