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Word Online (Office 365)  

1.  Font Choices 

 
 

2.  Line Spacing 

          

 

3. Dictate on the Home Tab  

      Click to Dictate and Speak and have Text show up on your document  

 

 

 

 

 

 

Click arrow 

under 

dictate to 

choose your 

language. 
Speech to Text Options 
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4. Immersive Reader under the View Tab  

 

 

 

 

Text Preferences 

Grammar Options 

Reading Preferences 

Text to Speech Options 


