Tools for Reading and Writing

Word Online (Office 365) 6 oﬁgeg% ﬁ]

1. Font Choices
Calibri (Body) ~|20 =~ A" A" Aa- B

B I U-3x ¥ A-#&£-A-

2. Line Spacing

3. Dictate on the Home Tab

Click to Dictate and Speak and have Text show up on your document
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